ANDHRA PRADESH STATE ROAD TRANSPORT CORPORATION

(A.P.P.T.D.)
O/o the Executive Director,
Zone-I: Vizianagaram,
No.E5/255(3)/2025-ED:VZM Dt.31.07.2025.
TENDER NOTIFICATION

I)

1)

2)

3)

4)

4 (a)

Sealed Tenders in the prescribed Form are invited from the experienced and
interested Man Power Agencies / Contractors registered with Labour Department, who
are in possession of individual Code Numbers of PF and ESI to provide persons
required to carry-out works (activities) of Stenographers / Typists (Data Entry
Operators) at Administrative Offices (i.e., Depots / Units) in the Zone-I, Vizianagaram
(comprising of Srikakulam, Vizianagaram, Parvathipuram Manyam, Visakhapatnam,
Anakapalli, Alluri Seetha Rama Raju (ASR) Districts) purely on Outsourcing basis. The
Man Power Agencies / Work Contractors with PF Code Numbers and E.S.I.
Code Numbers are only eligible to participate in the Tenders.

Nature of Work : Supply of Man Power to perform duties of Stenographer/
Typist (Data Entry Operators) at the Depots/ Units
in the Zone-I, Vizianagaram Zone purely on Out-sourcing
basis.

Man Power (Number of : 59 Stenographers/Typists (DEOs) approximately. This

persons to be supplied) : number may vary (i.e., increase / decrease) as per the
requirement from time to time. In Case of non-availability
of Stenographers, the Typists can be allowed in instead
of Stenographer Vacancies.

Places of Work Contract in Zone-I: Vizianagaram.

_ REQUIREMENT OF
Name of the District STENOGRAPHERS/ TYPISTS
(Data Entry Operators)
Depots/Units in Srikakulam District 8
Depots/Units in Parvathipuram Manyam District 6
Depots/Units in Vizianagaram District 18
Depots/Units in Visakhapatnam District 18
Depots/Units in Anakapalli District 6
Depot/Units in Alluri Seetha Ramaraju District 3
Total 59

Minimum Value (remuneration) for each Stenographer/Typist(Data Entry Operator) for
the work contract including PF, EDLIF, ESI and 7% profit margin of the Contractor duly
excluding the GST. The Minimum Wage varies from time to time depending upon the
cost of Living Allowance as declared by the Labour Department.

Monthly Remuneration per Data Entry Operator
i) With ESI Rs.16,802/- ii) Without ESI Rs.16,333/-
(Excluding GST amount)

The Tenderer shall quote monthly remuneration expected per person, which includes

Minimum Wage payable to the persons engaged, Statutory contributions payable towards
PF, EDLIF and ESI.

4 (b) The Tenderer/Bidder has to quote the rate per person with ESI and without ESI.

(PTO)



5)

6)

7)

8)

9)

10)

11)

12)

13)

14)

iy

Period of Work Contract : Initially 02 (Two) Years from the date of Agreement
which can be extendable for one more year (i.e., 3),
subject to satisfactory of performance of Work Contract
as per the existing Terms and Conditions as on that

date.
Earnest Money Deposit : Rs.5,94,791/- drawn in favour of
Payable Dy. CHIEF ACCOUNTS OFFICER, A.P.P.T.D.,

VIZIANAGARAM ZONE, payable at VIZIANAGARAM.

The prescribed Tender Form/Application can be had from the Office of the Dy. Chief
Personnel Manager, APPTD, Zonal Workshop, V.T. Agraharam, Vizianagaram-535004,
between 10.30 Hours and 17.00 Hours on all working days from 01.08.2025 to
18.08.2025 on payment of Rs.1770/- [including GST) per Application.

If any Work Contractor quotes less than the minimum quotable amount estimated /
notified values (remuneration) in the Tender Form, such Tender / Bid will automatically
be disqualified in the Tenders and shall not be considered / entertained duly
forfeiting the Earnest Money Deposit (EMD) to the APSRTC’s Account by the Tender
Committee.

In case there are more than one Tenderer quoting the same lowest amount, allotment of
the work contract shall be made on the basis of LOTTERY.

The Tender Forms duly filled-in shall be submitted by dropping in the Tender Box
kept in the Office of the Dy. Chief Personnel Manager, Zone-I: Vizianagaram, APSRTC,
Zonal Workshop Complex, V.T. Agraharam, Vizianagaram-535 004 from 10.30 Hours to
14.00 Hours on 19.08.2025 and the same will be opened at 15.00 Hours on 19.08.2025 in
the presence of the Tenderers / Bidders or their authorised representatives.

A detailed Terms and Conditions relating to the above mentioned Work Contract will
be provided along with the Tender Form / Application for strict compliance.

APSRTC has the right to cancel / reject all the Tenders or any Tender without assigning
any reason or any Notice and consider any of the Tender or one of the Tenders filed
without mentioning any reason or Notice.

APSRTC reserves the right to cancel the Tender process at any point of time without
assigning any reason or Notice.

APSRTC has the right to extend the last date of sale of application or date of last of
filing/opening of Tenders without any Notice or assigning any reason.

Sd/-xxxx
EXECUTIVE DIRECTOR
APSRTC: ZONE-I
VIZIANAGARAM.
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